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Procedures for Undergraduates Leaving School
o ¥ 3 £ Confirming Graduation Qualification :
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Before proceeding with the Leaving School process, please log into the Academic Affairs System and
navigate to ""Graduation — Graduation Status" to confirm inclusion in the graduation list for the
semester.

If there are any issues, please contact the Registration Division (Undergraduate Affairs).
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Step 1: Please log into the Academic Affairs System and navigate to ""Grades — Semesters." If all the
grades for this semester have been uploaded, click on "Graduation — Graduation Status." If the status
shows ""All Grades Uploaded' and ""OK" for the "Graduation Status," students may pick up their
diploma from the Registration Division with their student IDs.

Please proceed with the clearance process by completing all steps marked as *Incomplete™ in the
system.
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Step 2: Complete the following department-specific graduation clearance procedures:

Register personal information on the department website under **Alumni Corner."

Return the Science Building Access Card to the department office.

Return any borrowed keys, equipment, or instruments to the department.

Students wishing to join the Alumni Association of the Department of Computer Science and
Engineering should submit the membership fee.
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